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Simply import the sample et
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your practice, test and activate!
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What's included:
@ Job Budget Tracking Process Steps
© Job Budget Tracking 50% Alert Process Steps
@ Job Budget Tracking 100% Alert Process Steps
FY1: Job Budget Tracking @ ¢ o o
This automation will calculate the job budget vs actual in the "Jo
b Budget Tracking' custom field to trigger 50% and 100% budge # iAo m‘:“;ouwmmngmumm'uwwmumunum_n.—. why
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Sends a notification when actual exceeds 50% of budget. uz Pl Actions Execute Process ZEEE
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How to import:

Before you begin, ensure your Job Custom Field,

“Job Budget Tracking”, decimal type, has been —
created, and your Jobs Views have been saved in O - JobBudget Tacking > 50% | = | | Searchjobs
the Job List with the following filters: :
CllentGrowp + % i Client [had?ﬂw'wd . ]mwm ]
“Job Budget Tracking > 50%" . g ::":: :::‘t :
o Job Budget Tracking = Between, 50 and 100 30 esuemee Mel ke 68 Budget Tracking = 100% Py
O wemsez jomon Jotnan, Hey  Job Budget Tracking > 50% 9535
“Job Budget Tracking >100%" O  watson Group Mary Watson Indivichual tax retam 57
¢ Job Budget Tracking = Greater than, 100
Step 1 - Save the import file locally
The first step is to download the zip file provided in s x I
FYI's help centre. P © . )
Note: Ensure you only download the zip file B e - Tosonv B View
corresponding to your FYI plan. Merge Fields used - e e
differ for Pro to Elite. ~ Today
5 PY_Job Bsadget Tracking (Eite] w0l Compressed (npped) Folder [+ ]
Simply save the file locally, for example, in your 55 PV Job Budget Tacking (Pro) V002 Comperiiad (ppad) Felder kel
Windows Explorer Downloads folder. You do not
need to extract the files.
Step 2 - Import the files into FYI
Navigate to the Automations screen and click the Import
Import button on the right-hand side of the screen.
Locate and select your saved "FYI: Job Budget f._:_.:n = ) [ =
Tracking" file and click Open to import the @ s A ety o Qrimem—s g

automation.

You can also drag and drop the zip file to the
Automation list view.
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All Processes will be imported into FYI. :
Step 3 - Review the process
Processes are imported with the Status set to Draft.
Step Application Action
You can locate the processes by searching for “FY!” I [T — e
in the “Search processes” field. Rk bl e
Notes
These processes use the “Job Budget Tracking” e A T Dot el A s G Rt
decimal type custom field and the “Job Budget Lt k. e
Tracking > 50%", “Job Budget Tracking >100%" FRR PP e s pr—
custom views in the Job List you created. The Job * T "ot Dot i S0% M pruces i ron
Budget Tracking process uses the default Open R
Jobs view.
n3 Pl Actions Enecute Process FErE
Ensure you review and edit the process and steps: «:' i ——
e Review the schedule and owner e s Execte Socess step has Apply Acitons Proces ke iogghed on
e Review and update each process step. Specific
comments have been added to the steps where
action is required. These will display in blue.
Step 4 - Test and run the automation @ v o oo rocns o
You can test a Scheduled Custom Process directly S
from the Process itself and this can be done while g
the Process is still "Draft". - ot
g 34 Monily Bockkeeping Stanley Landiapeg
Click the Test button to display a list of the Jobs R——— K146 Aen
based on the Filter that has been selected. T g A gt ki
Boicheepsng and Fupsoll - December Butier Famdy Trust
From the Select Test, search and select a specific Q2 e Aot ol
client to run the test for and select Run Test. il 2 ¢ 5 e - s -
When ready, set the Status of processes to Active. - =
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