About this automation:

U se t h ese p rocesses to 1 clients for your attention by the FYl: Unassigned Partner av g

automation
automatically send an o~ 5 ® o =
alert to a user notifying b
them of any unassigned e , |
084032023 1513 AEDT

Partner and Manager
fields in the Jobs list.

There are clients requiring Partner assignments.
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/\Simply import the sample
\OJ automation, customise to suit
your practice, test and activate!

What's included:

@ Automation Process Steps
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FYI: Unassigned Job Partner @ 0
Auto alert to notify a team member that a Job Partner is missing on a job. Status. m B m Buack
Hame FYl: Unassigned Job Partner
Description At alert to natify 3 team member that a Jobs ane missing 3 Pastrar
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How to import: Jobs
Before you begin, ensure your Views have been R | Seoechles
saved in the Jobs list with the following filters: Search view
"Unassigned Job Partner" View =

o Job Partner = (Blank) .

. . Urassigned Job Managar

"Unassigned Job Manager" View Unassigond Sob Partner

e Job Manager = (Blank) Workfion Kibs
Step 1 - Save the import file locally

[
The first step is to download the zip file provided in | @ume | % ® @ B g Msme EMve- 2 omas
FYI's help centre. o 5 vl e s | P—
Simply save the file locally, for example, in your :::mwmwﬁm :.::,W :wmh ‘o - v
Windows Explorer Downloads folder. You do not | g 052 seases 15 Comrruss reons o
need to extract the files.
Step 2 - Import the files into FYI
Navigate to the Automations screen and click the Iinpart
Import button on the right-hand side of the screen.
Locate and select your saved "Unassigned Job Automation
Partner" and "Unassigned Job Manager" files and s | s iy
click Open to import the automation. (o= ] [rmemrn e L R
L i AR | | mericsAONNPRTTI _

You can also drag and drop the zip file to the 3
Automation list view. The Processes will be imported
into FYI.
Step 3 - Review the process o = -
Processes are imported with the Status set to Draft. B s Ve e r4

You can locate the process by searching for "FYI" in
the "Search processes" field.

Start From E03023

Last Run Teday at 13:03 fer Brown, Crare @
These processes use the Unassigned Job Partner il i
and Unassigned Job Manager Views in the Job - (ot ) (a5
View Filter, which are the custom views you created - acton
in the Jobs list. PR [ Sty Hetieaion ZorE
e Review the schedule el R L
e Review the process owner et nolcacon
¢ Review and update each process step.
Step 4 - Test and activate
Test - FYI: Unassigned Job Partner
Click the Test button to display a list of jobs without @ ’
a partner or manager assigned. Select Test Job
Jeb Mama bookk
Search and select a specific client to run the test for o
and select Run Test. son Cleat
® 2022 Qtriy Bookkesping - June Ot Hamis Family That
Go to Home - Notifications and review the summary O Moy Sockbeepiog Marn 2028 Frank st
notification received. The notification will be sent to
the specific user selected in the automation. [ st | o |
When ready, set the Status to Active. Home
MyRecest By @ My Taks @) Oelegeted ks @) My fobs @) Myide @) WySteed @) MyAspeowsh ) Wy Teme @) My Comments  Notdcatons )

e This automation is set to run automatically every
day from the commencement date.

e Users can receive notifications in FYl and also via
Email or Teams. This is based on the Notification
Mode enabled in My Settings.

Hatification Type | o bype selected

11 Automation Sumenary
Mimsage: kots for your sttention by fhe FYE Unansigred Job Parer stormaton
Theee it joUS feeraing o Partive 1o b assigned.

Process Automation - Unassigned Partner or Manager Alert for Jobs



